SOUTHEAST ARKANSAS COLLEGE POLICY

1.08 Employment of Relatives (Nepotism)

SEARK recognizes that potential conflicts of interest may exist when members of the same
immediate family are employed by the university, particularly in the same department, unit, or
division. It is the responsibility of the department head and Vice President to assure that one
immediate family member shall not have direction or supervision of the other and shall not
participate in decisions to hire, retain, promote, or determine the salary of the other.

1.0  All employees must complete Employee Disclosure forms prior to employment. If a
conflict of interest is discovered, Human Resources will contact the hiring manager.

2.0  To avoid potential or perceived conflicts of interest that may arise when an employee
participates formally or informally in decisions to hire, retain, promote, or determine the
salary of a related person, SEARK has adopted the following:

e No employee will have any direct or indirect supervision or direction over an
employee to whom they are related by marriage or blood.

e No employee will participate in any peer judgment or administrative review of any
employee to whom they are related by marriage or blood.

3.0  Insome extraordinary and narrowly limited circumstances it may be in the best interest of
SEARK to allow an employee to hold a supervisory position notwithstanding the
concurrent employment of a spouse or relative. In such cases, appointment to such a
position is only available upon the prior recommendation of the President and approval of
the Board of Trustees.

4.0  Atemporary change resulting in the supervision of a relative will not be considered a
violation of Arkansas law provided the supervision does not exceed 30 days. No hiring,
firing, pay adjustments, or other personnel actions may occur during this temporary
period of supervision.

5.0 Close relatives, partners, those in a dating relationship or members of the same household
are not permitted to be in positions that have a reporting responsibility to each other.



6.0 Definitions for purposes of this policy:

Approved:

Employee — a person whose employment is not seasonal or temporary and whose
actual performance of duty requires fifteen hundred (1500) or more hours during the
fiscal year.

Supervisory employee — any individual having authority in the interest of SEARK to
hire, transfer, suspend, layoff, recall, promote, discharge, assign, reward, or discipline
other employees of the university; or the responsibility to direct other SEARK, to
adjust their grievances, or to effectively recommend an action if the exercise of
authority is not of a merely routine or clerical nature, but requires the use of
independent judgment.

Immediate family — An employee’s spouse, child, siblings, uncles, aunts, nieces,
nephews, or parents, whether by blood or marriage, of the employee or his or her
spouse.




