
 

 

SOUTHEAST ARKANSAS COLLEGE POLICY                                    

1.10   Faculty Appointments 

1.0 Vacant faculty positions will be filled after a search for potential candidates.  

2.0 A search committee appointed by the appropriate Vice President, Dean, Director, or 

Coordinator will review candidates and/or resumes and make a recommendation to the 

President. 

3.0 Current faculty will receive a Letter of Appointment for the next school year no later than 

July. 

4.0 The Letter of Appointment will specify the faculty member's proposed salary for the 

coming year, contingent upon the availability of funds.  

5.0 Newly hired faculty will receive a Letter of Appointment specifying the proposed salary 

for the agreed upon time frame, contingent upon the availability of funds, prior to 

beginning employment. 

6.0 A separate agreement may be issued for extra duties, i.e. overload teaching assignments, 

and summer sessions.  

7.0 The Letter of Appointment states that those signing agree to abide by  all policies, rules, 

and regulations established by the Board.  

8.0 The President or their designee is  authorized to sign all Letters of Appointment. 

9.0 In order for the administration to effectively plan, it is imperative that letters be returned 

by the date indicated in the letter.  

10.0 Failure to comply with this provision may void the appointment. 

11.0 The Faculty Letter of Appointment takes precedence over any agreement or contracts 

made prior to the date of the Letter of Appointment and may be terminated at any time. 

12.0 Arkansas is an “at will” state. Unless notified on or before June 1, one should expect a 

letter of appointment for the next academic year.  

13.0 In the event of dismissal/non-reappointment, faculty will be notified as soon as possible.  

14.0 The Board may also elect to close a program with low enrollment. In these cases, the 

employee will be advised of the intent to close the program as soon as possible. 

15.0 Southeast Arkansas College is an Equal Opportunity/Affirmative Action employer. 
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