SOUTHEAST ARKANSAS COLLEGE POLICY

1.13 Definition of Terms
Administration (non-classified) include the President and Vice Presidents

Professional Staff (other non-classified administrative support staff) includes Deans, Counselors,
Program Directors, Coordinators and Department Heads

Faculty includes 9, 10, 11 and 12-month instructors.

Support Staff (classified) includes all employees who support the administration, professional
staff and faculty.

Extra Help Employee refers to an individual hired on a temporary or part-time basis. An extra
help employee is subject to a 29 hours per week limit with a maximum of 1500 hours in a
fiscal year and does not receive any benefits (i.e., retirement, insurance, annual or sick
leave).

Adjunct Faculty refers to part time faculty. Adjunct faculty are limited to up to 9 semester credit
hours in the fall & spring and 6 semester credit hours in the summer. Adjunct faculty do
not receive any benefits (i.e., retirement, insurance, annual or sick leave.)

Classified Employee includes all members of the staff who support the faculty and administration.
The positions and pay for these positions are tied to the Arkansas Department of Higher
Education (ADHE) Pay Plan and have a pay grade assigned. This includes, but is not
limited to, clerical, secretarial, auxiliary services, grants and certain mid-level management
positions

Non-classified Employee includes members of the staff who fill administrative/professional
positions, have a line-item maximum salary assigned and whose positions are approved
through ADHE or specific grant administrators.

Exempt Employee - An employee who is paid on a salary basis, receives the same salary
regardless of any hours he or she works more than 40 hours, and is employed in a position
performing certain administrative, executive, or professional functions. Exempt employees
include administration, professional staff, non-classified employees, all twelve-month
educational academic positions, faculty, adjunct faculty, and a few classified employees
defined as exempt by the Fair Labor Standards Act. Exempt Employees are exempt from
the overtime provisions of the Fair Labor Standards Act.



Non-Exempt Employee - An employee who is not exempt from the minimum wage and overtime
provisions of the Fair Labor Standards Act. Non-Exempt employees are those employees
who must be paid at least the minimum wage for each hour worked and must be given
compensation time for any hours worked over 40 in any given work week. The definition
of Non-Exempt Employees includes most employees designated by SEARK as classified
and extra-help employees.
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