SOUTHEAST ARKANSAS COLLEGE POLICY

4.05

Tuition Exemption

All full-time SEARK College employees, employees’ spouses, and employees’ children (children
are defined as under age 26 at the time of registration) may qualify for tuition exemption for
SEARK academic courses.
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Employment status on the first day of the academic semester determines eligibility for
tuition exemption.

Tuition exemption is based on the in-state tuition rate per credit hour.
Required books and fees are not exemptible.

A current marriage license, and/or birth certificate are required to prove eligibility for
spouse and/or child.

A Request for Tuition Exemption form and supporting documentation must be submitted
to the Human Resource Personnel Office prior to registration each semester.

The last day to apply for admission is the last day to apply for tuition exemption.

SEARK College employees are not eligible to attend classes during their scheduled work
hours until they have been employed for either 6 months or 1 full regular semester.

Employees who have been employed for either 6 months or 1 full regular semester may,
with the approval of their supervisor, take one class per semester during the employee’s
regularly scheduled working hours following these guidelines:

e Any time missed may be made up by shortening lunch periods (NOTE--at least 30
minutes for lunch must still be taken each day), by using vacation, by rescheduling
work hours, or by taking a reduction in pay.

e The procedure for making up missed time must be included in the Request for Tuition
Waiver, must be made at the beginning of the semester for the entire semester, and
must be approved by the employee’s supervisor.

Students receiving the Employee/Spouse/Dependent tuition exemption must complete each
class with a C or better to maintain tuition exemption status (this does not include classes
that are dropped within the add/drop period at the beginning of each semester).
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If a student receiving tuition exemption does not successfully complete each course with a
minimum grade of C, the student will be placed on tuition exemption probation for one
semester.

While on tuition exemption probation, the student is allowed to register for classes but will
only receive a tuition exemption for 3 hours.

The student will be expected to pay all tuition costs for any hours taken in excess of the 3
exemptible hours.

To be taken off probation, the student must successfully complete one semester by making
a grade of C or better in all classes.

If the student does not complete all classes with a minimum grade of C during the probation
semester, the student will be placed on tuition exemption suspension.

SEARK College will not provide tuition exemption for students on tuition exemption
suspension.

While on suspension, the student will be responsible for covering all costs involved with
any subsequent classes for which he/she registers for at SEARK.

To be taken off suspension, the student must successfully complete one semester by
making a grade of C or better in all classes, thus demonstrating progress toward program
completion.

Employee, spouse, child or dependent student may appeal the individual loss of exemption
to the Vice President for Student Services who may refer the appeal to a committee.
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