SOUTHEAST ARKANSAS COLLEGE POLICY

5.07 Use of Technology

SEARK provides technology services for educational purposes and to facilitate activities
necessary for the efficient operation of the college. SEARK intends that this technology be used
in a manner, which is conducive to learning, is free of illegal acts and shows respect for the
rights and dignities of others. Appropriate uses of technology include:

Accessing the internet for curriculum related research and information gathering

Utility and applications software that accomplish tasks and fulfill classfunctions
Communication and collaboration between users and/or other appropriate entities
Access to the internet for up-to-date information published by SEARK, other

state agencies, and various other providers of information that may be

necessary in order to complete assigned tasks

e Activities or projects that support assignments of students (i.e., word processing programs
spreadsheet programs, various educational tools)

1.0  SEARK College reserves the right to monitor and/or log all network activity with or
without notice, including e-mail and all web site communication.

2.0 Users should have no expectation of privacy in the use of these resources.

3.0  Use of all State-owned equipment and supplies shall be restricted to official state use only.

4.0  Unauthorized or personal use of equipment or supplies may be grounds for dismissal.

5.0  Technology users will not excessively use the agency network, computer systems, and
servers including access to the use of the Internet and other information resources during
regular class hours for business unrelated to the class or operation of the college.

6.0  The following general uses are prohibited, including but not limited to:

Interference with the security or operation of the computer systems
Vandalizing equipment, software, or hardware

Attempting to alter or gain access to unauthorized files or systems
Using technology in a way that interferes with class or work obligations
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e Violating the rights of others by publishing or displaying any information that is
defamatory, obscene, known to be inaccurate or false, profane, or threatening.

It is unacceptable for a user to use, submit, publish, display, or transmit on the network or
on any computer system any information which:

e Violates or infringes on the rights of any other person, including the right to privacy

e Contains defamatory, false, inaccurate, abusive, obscene, pornographic, profane,

sexually oriented, threatening, racially offensive, or otherwise biased, discriminatory,

or illegal material

Inhibits other users from using the system or the efficiency of the computer systems

Uses the system for any illegal purpose

Conduct any non-governmental-related fund raising or public relations activities

Engage in any activity for personal financial gain, such as buying or selling of

commodities or services with a profit motive

e Visit and/or participate in chat rooms not designed for professional interactions
specifically related to one’s job

E-mail is considered network activity and as such is subject to all policies regarding
acceptable/unacceptable uses of the Internet.

Faculty should not consider e-mail to be either private or secure.

It is the responsibility of users to manage their account in accordance with established
guidelines and in such a way that does not interfere with their duties.

Users must honor copyright laws regarding protected commercial software used at the
agency.

SEARK complies with U.S. Copyright Law.

Faculty are prohibited from copying copyrighted work unless the action is authorized by:
specific exemptions in the copyright law

the principle of fair use

the fair-use guidelines

licenses or written permission from the copyright owner

SEARK is not responsible for the cost of any legal action taken against any user that
violates such laws regardless of the situation or the intent or purpose of the user.

Failure to comply with this policy include, but are not limited to:
e Suspension or usage restrictions of Internet service and email/messaging services.

e Internal disciplinary measures, including disciplinary action such as suspension,
termination or expulsion.



e Initiation of criminal or civil action, if appropriate.

16.0 In compliance with the Digital Millennium Copyright Act, the Designated Agent may be
reached at dmca@seark.edu.
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