
 

 

 

 

SOUTHEAST ARKANSAS COLLEGE POLICY                                    

5.11   Professional Development 

SEARK staff are encouraged to seek improvement within their area of expertise. SEARK may 

provide a budget for reimbursement of professional development costs.  

 

1.0 To qualify for reimbursement, staff must receive approval from their immediate supervisor, 

appropriate vice president, and president of the college at least two weeks before the 

scheduled course/seminar.  

 

2.0 The activity must be pertinent to the skills/knowledge area in which the person is employed 

and fit into the overall mission and plans of SEARK.  

 

3.0 Attending professional development activities is a privilege and must not interfere with 

institutional responsibilities for which staff is compensated.  

 

4.0 Staff is responsible for submitting documentation of completed professional development 

to Human Resources to be placed in their personnel file. These documents should be 

emailed to personnel@seark.edu. 

 

5.0 Staff must attend scheduled professional development, unless excused by the department 

Vice President.  

 

6.0 Nonattendance of professional development may result in loss of pay, leave and will be 

reflected in evaluations.  

 

7.0 “Annual Training for Recognizing and Reporting Child Abuse” is required for all staff. A 

copy of the completion certificate must be on file in the Human Resource Office.  

 

8.0 Failure to complete is specific webinar annually and provide the certificate may result in 

disciplinary action. Other mandatory trainings will be provided, and completion shall be 

required. 

 

 

 

 

 

 

Approved:  June 30, 2021 

mailto:personnel@seark.edu

