
 

 

 

 

SOUTHEAST ARKANSAS COLLEGE POLICY                                    

5.15   Approval of Field Trips 

1.0 Field trips should be approved by the Division Dean and Vice President for Academic 

Affairs one week in advance of the trip, when possible.  

2.0 If transportation is required, the Director of Buildings and Grounds  should be contacted 

two weeks in advance, when possible.  

3.0 Faculty should follow the proper procedure for reserving SEARK vehicles.  

4.0 Field trips (transporting or  requiring students to participate) for a campus sponsored 

activity are scheduled by using the appropriate form available from the Academic 

Dean/Chairs/Coordinators. See Travel Assumption of Risk & Release of Liability Form 

under Faculty & Staff Handbook 

 

 

Approved: 

https://www.seark.edu/sites/default/files/2019-11/TravelAssumptionofRisk_2.pdf

