
 

 

 

 

SOUTHEAST ARKANSAS COLLEGE POLICY                                    

NO. 4.07  Advanced Degree Attainment 

 

Faculty of Southeast Arkansas College may receive a one-time increase of $1,000 to their annual 

salary upon receiving an advance degree. 

 

1.0 To be eligible for an increase, the following criteria must be met: 

• The degree is attained from an accredited institution of higher education. 

• The degree must be beneficial to the employee’s current position and duties being 

performed. 

• The degree obtained is not a minimum qualification for the employee’s current 

position. 

o If the minimum qualifications for a position require a bachelor’s degree and 

experience was accepted in lieu of the degree to initially qualify for the position, 

completing a bachelor’s degree at a later date will not be considered for an 

increase. 

 

2.0 The employee must complete an “Advanced Degree” form and submit it to the supervisor 

and the Vice President over that department prior to the start of the degree program. 

 

3.0 Upon pre-approval, the supervisor/VP should submit the form to the Office of Human 

Resources (OHR) where it will be kept on file until the completion of the degree. 

  

4.0 Upon completion of the degree, the employee must submit an official transcript to the 

OHR. 

 

5.0 The OHR will initiate the last steps of the process and obtain final approval of the increase.  

 

6.0 If approved within the first six months of the fiscal year, the employee’s current year base 

contract will be revised and prorated to reflect the increase for the current fiscal year.  If 

approved within the last six months of the fiscal year, the increase will be added to the 

following year’s base contract. 
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