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CLASS MEETS TWO HALF DAY
SESSIONS
8:30AM -12:30PM

Thursday, Jan. 18th at 8:30AM - 12:30PM
and

Tuesday, Jan. 23rd at 8:30AM - 12:30PM

Topics include using ribbon interface, quick

text settings, printing, using proofreading

tools, creating bulleted and numbered lists,
adding graphics and page settings

seark.edu/workforce-training
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CLASS MEETS TWO HALF DAY
SESSIONS
8:30AM -12:30PM

Topics include working with Mail Merge,
columns, document themes, style sets,
templates and forms.

CALL FOR DETAILS

(870) 543-5947 @SEARKCOLLEGEWDC
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