Navigating Microsoft Windows Internet & Email Basics
One Day Session One Day Session
8:30AM - 12:30PM 8:00AM -12:00PM

This training is for students who are new or This training is a continuation of Workplace
experienced users of Windows based computers. Computer Skills Level 1. Participants use skills
Participants learn to effeciently navigate Windows gained from Level 1 to search internet safely,
based computers using the keyboard, mouse and manage web browser settings email

touch screen gestures. Topics covered email using messaging techniques, and saving files.
various navigation methods, working files and

folders, and changing passwords.

Class meets Friday, Jan. 19, 2024

Call For Registration & Details 870-543-5948 Call For Registration & Details 870-543-5948

SEARK.EDU 870-543-5900 @SEARKCOLLEGE



	Price: $29.00
	Level 1 Information: Navigating Microsoft Windows 
One Day Session
8:30AM - 12:30PM
	Level 2 Information: Internet & Email Basics
One Day Session
8:00AM -12:00PM
	Level 1 Times: 
This training is for students who are new or experienced users of Windows based computers.
Participants learn to effeciently navigate Windows based computers using the keyboard, mouse and touch screen gestures. Topics covered email using various navigation methods, working files and folders, and changing passwords. 


                          

	Level 2 Times: 
This training is a continuation of Workplace Computer Skills Level 1. Participants use skills gained from Level 1 to search internet safely, manage web browser settings email messaging techniques, and saving files. 

                 

                        
	Level 1 Topics:                         Class meets Friday, Jan. 19, 2024

               Call For Registration & Details  870-543-5948
	Level 2 Topics:  

         Call For Registration & Details  870-543-5948


