5.01 PROFESSIONAL ATTIRE POLICY

At Southeast Arkansas College, faculty and staff are expected to maintain a professional yet
approachable appearance that reflects the College’s commitment to creating a welcoming
environment while upholding professional standards. Employees are expected to dress in a business
professional or business casual manner, depending on their role within the institution. All employees
are expected to dress appropriately for their position and present themselves in a professional
manner.

Employees are expected to adhere to the following guidelines:

1. Tops:
o Acceptable tops include collared shirts, blouses, sweaters, and knit tops.
e T-shirts are acceptable if they are in good condition and appropriate for the job duties and
work environment. Employees should consult their supervisors for clarification if needed.
o Shirts should be clean, neatly pressed, and in good condition.

o Sleeveless tops or tops with spaghetti straps are permitted if they are covered by a jacket or
outer layer of clothing.

e Crop tops, midriff blouses, and revealing garments, including spandex garments, are not
permitted.

2. Bottoms:
e Suitable options include slacks, dress pants, khakis, skirts, and dresses.

e Denim jeans are allowed if they are professional in appearance. Employees should consult
their supervisors for clarification if needed.

e Shorts, leggings, miniskirts, hip huggers, loungewear, and low-rise pants are not appropriate.
e Athletic wear is acceptable upon approval of the supervisor.

3. Footwear:

e Acceptable footwear includes loafers, dress shoes, flats, boots, sneakers in good condition,
and work appropriate sandals.

e Closed-toe shoes are required in work environments that include physical or chemical health
hazards.

o Flip-flops, house shoes, and water shoes are not permitted unless specified for a particular
event or activity.

4. Grooming:
e Personal hygiene is essential. Employees should ensure they are clean and well-groomed.

5. Individual Expression:

o While our dress code is intended to maintain a professional atmosphere, we recognize and
respect individual expression.

o Employees are encouraged to express themselves through their clothing choices, provided
they adhere to the guidelines outlined above.

e Tattoos should be covered if they are deemed offensive or disruptive.

6. Exceptions:

e Clothing or headgear adorned with racial slurs, lewd, obscene, or derogatory words,
statements, or pictures, or political slogans is not allowed.



o Clothing with unprofessional symbols, phrases, or slogans to include advertisements for
tobacco, alcohol projects, sexual innuendo, or any controlled substance such as marijuana or
other illicit drugs is not allowed.

e Certain roles or departments may have specific dress requirements based on safety concerns
or job duties. Employees should consult their supervisors for clarification if needed.

e SEARK Administration may adopt a slightly less formal dress policy on Fridays.

7. Compliance:
e Compliance with the business casual dress code is mandatory for all employees during
regular working hours.
o Failure to adhere to the dress code may result in counseling or disciplinary action.
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